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14 JAN 1962 


MEMORANDUM POR: Chief, Selery and Wage Division, of 


VIA + Direetor of Personnel 
BUBIECT + UBIS Rupewtive Secretariat, 0/DCI- 
Desk Awiit 


Tt is requested thet » desk audit be made of the several 
Have: isda 
in the USIB Executive Secretariat, Office of the Director, ant that 
Sppropriate job descriptions be prepared. 


In @ Fitness Report recently subaitted on @ member of the 
: ' Beoretariat 
Officer referred to the enlarged scope and nature cf éuties , 


ag the particular pesition. 


It is believed that on evaluation of all Secretariat | , 
» positions would be 
helpful in determining the Justification for the recomended activz. 
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CENTRAL INTELLIGENCE AGENCY 
OFFICIAL ROUTING SLIP 
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FOLD HERE TO RETURN TO SENDER 
FROM: NAME, ADDRESS AND PHONE NO. 
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